
Identifying the magic 20% that produces 80% of your positive results… 
Answer the questions under each heading and discover what produces the 

majority of your great results! 

********************************************************************************** 
TIME – 

1. What time do you get out of bed when you have a great day and get things done? 

2. How do you plan your time when you are working well? 

3. What do you do in your spare time/breaks when you are working to a high standard? 

4. What time of day do you do your best work? 

5. What happens to your productivity when you set yourself time limits and deadlines?   

********************************************************************************** 
THOUGHT PROCESS - 

1. Are you totally focussed on the task at hand when you are working or do you allow 
distractions to intervene?  

2. How do you internalise the material when you work? Do you read the question to 
yourself and talk yourself through the key points? 

3. What do you do to make yourself focus on the truly important things you need to get 
done?  
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************************************************************************************ 
EMOTIONS - 

1. How do you feel when you do your best work? Do you feel sad, happy, angry, 
motivated…  

2. Do you feel sorry for yourself or do you look at the long term benefit of what you are 
working towards?  

3. Do you let the initial feeling of becoming a little distracted or tired overcome you? Or 
do you stick it out? After a while you’ll find that that those feelings were temporary 
and you can continue working and making progress.  

 
*********************************************************************************** 
PHYSICAL CAPACITY  - 

1. How much sleep and rest do you get when you are working well? 

2. How do you sit in your chair when you are working well? 

3. What physical exercise have you done in the day when you produce your best work?  

4. What type of foods have you eaten when you work well and feel alert?  

5. What kind of movement do you do when you are on a break?  
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